
  

7/18  CNA 

 
 
POSITION TITLE: Certified Nursing Assistant (CNA) 
 
F.L.S.A: Non-Exempt 
 
QUALIFICATIONS: High school graduate or equivalency certificate 
 CNA Certification 
 First Aid and CPR training 

Possession of the knowledge, skills, abilities, 
and physical attributes necessary to perform 
the essential functions of the position 
Such alternatives to the above qualifications as 
the Board may find appropriate or acceptable. 
Desire to continue career improvement by 
enhancing skills and job performance 

 
REPORTS TO: Health Services Coordinator, Building Principal 
 
TERMS OF EMPLOYMENT: 175 days plus 2 days at Health Services 

Coordinators discretion, 7.5 hours per day, with 
benefits according to Board policy 

 
JOB GOAL: To provide the fullest possible educational opportunity for each district 
student by minimizing absence due to illness and creating a climate of health and 
well-being in the district schools. 
 
ESSENTIAL JOB FUNCTIONS: 
 
1. Provide basic first aid for illness and injury according to written school policy and 

procedures. 
2. Monitors pupil immunizations as required by law. 
3. If trained appropriately, may perform initial screening procedures for vision, 

hearing and height and weight measurements. 
4. Maintain health records, to include health room visits, screening data 
5. Administer medications with appropriate training. 
6. Takes and records accurate temperature, pulse, respiration, blood pressure and 

other symptoms presented by the student. 
7. Maintain health office and equipment.  
8. Consistent and regular attendance is an essential function of this position. 
9. Required to use Time Clocking system for clocking in and out each day they are 

scheduled to work.  Clocking must reflect true time worked. 
10. Ability to work to implement the vision and mission of the district. 
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OTHER JOB FUNCTIONS: 
 
1. Participate in monthly meetings with health services personnel. 
2. Participate in quarterly meetings of the School Health Advisory Committee. 
3. Demonstrate professionalism and appropriate judgment in behavior, speech, 

dress, and appropriate professional manner for the work setting.  
4. Maintains strict confidentiality. 
5. Adheres to all district rules, regulations, and policies. 
6. Other duties as required or assigned. 
 
PHYSICAL DEMANDS: 
 
While performing the duties of this position an employee is regularly required to sit, 
talk and hear.  The employee is frequently required to walk and use fingers.  The 
employee is occasionally required to stand, reach and bend and lift and carry. 
  
CONDITIONS AND ENVIRONMENT: 
 
The individual who holds this position will regularly work in a school environment that 
is noisy and active.   


